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PROGRAM (PHASE 2)
Sample Application
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Phase 2 Loan Application

• Only entities that pre-registered between Tuesday, July 20, 2021 and Friday, July 30, 2021 will be eligible 
to apply for a Phase 2 Loan.

• After pre-registration, Stage 1 entities will be able to apply beginning August 3, 2021, 9:00 am EST by 
completing the application form on the NJEDA’s application portal. For the first 10 days of the application 
time period, only “Stage 1” applicants can apply.  

• If the funding is not oversubscribed after 10 days, the application will open to “Stage 2” applicants that 
meet all other eligibility criteria. 

• Once an applicant has submitted its application form, NJEDA will conduct a preliminary review to see if the 
applicant is eligible. Because of the anticipated high volume of applicants, the preliminary review may take 
some time and will not be completed immediately after the application is submitted, so applicants should 
not expect to be contacted right away. 
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• If you do not currently have a user 
name and password, click the 
Register tab at the top to create a 
new user name and password. 

• If you have a user name and 
password but have forgotten it, click 
the Forgot Password/User name
button to email yourself an invitation 
code to reset the user name and 
password. Check junk/spam for this 
email if you do not receive it.

• Once you have created or located 
your username and password, make 
sure you write it down and that it is 
easy for you to locate as you will 
need it any time you need to access 
the portal.

To Begin, Sign Into Portal Using User Name and Password
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https://njeda.powerappsportals.us/en-US/SignIn?returnUrl=%2F

https://njeda.powerappsportals.us/en-US/SignIn?returnUrl=%2F
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You will need to provide this information in 
order to create a profile. Make sure you 
write it down and that it is easy for you 
to locate as you will need it any time 
you need to access the portal.

You may receive this message when you 
attempt to register. This means your contact 
information is known to NJEDA, but you 
still must create a profile in this 
application portal. Click ok to send 
yourself an invitation code to create a profile 
in this portal. The email will be sent from 
crmnoreply@njeda.com  Check junk/spam 
for this email if you do not receive it.

Password Recovery Instructions If You Forgot Your Password

(only if you do not have one)



5

If You Were Emailed an Invitation Code

If you forgot your username and 
password, or if you attempted to register 
and your information was already known 
to NJEDA, then you should have 
received an invitation code via email. 
Please allow appx. 10-20 mins for that 
email to arrive, and check your junk or 
spam folders if you do not receive it. If 
you still haven’t received it after 20 mins, 
contact the NJEDA call center at 844-
965-1125 for assistance. 

Once you receive the invitation code, 
please click the link to be returned to the 
portal. Clicking register should allow you 
to complete your registration.
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Select Small Business Emergency Assistance (Phase 2) Loan Application
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Select “Start My Application” 
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Start my entity’s registration

Once you are signed into the Portal you 
will see your entity’s name, the date the 
application was submitted and any pdf’s 
that were downloaded.  



9

Owner Section
Once 100% ownership of 
the applicant company will 
need to be identified in 
order to proceed.  

The entity will need to certify to 
this check box, and then click 
the “Next” button..

The entity will need to 
select “Create” to identify 
type ownership, and 
percentage of ownership.  
of the entity. 
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Owner Section Cont’d

Each 
owner’s 
information 
will need to 
be submitted 
and saved in 
order to 
proceed to 
the next 
section.   

The picture above and below are of the Ownership screen that 
requests: the entity Ownership Type, Owner’s Name, Address, 
Date of Birth, personal address, City, State and Zip Code is 
required.  

NOTE: Under the provisions of the Federal Privacy Act, 5 
U.S.C. 552a, you are not legally required to provide a 
Social Security number to the Authority in order to submit 
your application for this Program. The failure to provide a 
Social Security number to the Authority may not affect any 
right, benefit, or privilege to which you are entitled by law.

REMEMBER: 100% ownership of must be submitted in order to 
proceed.  
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Owner Section Cont’d

NOTE: The entity will receive 
an error message stating the 
form could not be submitted if 
any of the information is 
missing. 

After all the information is 
submitted, the check box 
will need to be filled in, and 
then the”Next” button will 
need to be clicked in order 
to proceed.   
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Company Owners

This section displays all the 
Owner information typed in on 
the previous screens. Each 
owner will need to be listed 
and their percentage of 
ownership in order to proceed. 
The entity will be able to 
progress through the 
application once 100% 
ownership is indicated.

The entity should review all 
information listed for 
accuracy, and then click the  
“Next” button to continue.
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This error message may appear if the 
submitted installation cost exceeds $1,999.  

Use of Funds
NOTE: Phase 2 Loan can only be used to support 
expenses incurred between 8/3/2021 and 2/3/2023. 
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Source of Additional Funds
The application must be 
completed by the entity’s 
authorized representative, who will 
need to review and certify the  
processing of the application 
required by the Stafford Act 
Section 312 on Duplication of 
Benefits (DOB).     

In this section, the entity must 
indicate if it has applied for any 
other COVID assistance.  Once 
this is completed, the “Next” 
button will need to be clicked in 
order to proceed. 
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Source of Additional Funds Cont’d

This section asks all applicants to indicate: all 
NJEDA funding the entity applied for, the 
status of funding source, the date the 
application was submitted, and the amounts 
requested.   

After this section is completed, the applicant will 
need to click the “Next” button.  

If you applied for COVID 19 funding you 
will be asked these additional questions.
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Collateral

NOTE: In order to secure 
the Phase 2 loan, the 
Authority will place a lien 
on the entity’s assets prior 
to closing. 

The entity’s authorized 
representative will have to 
check off the statement to 
continue with the 
application, and then click 
the “Next” to further 
application processing. 
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Additional Information
NOTE: certain types of businesses are not eligible, 
including (but not limited to): home-based 
businesses; mobile businesses that don’t use a 
physical commercial location for storage or prepping, 
real estate holding companies; businesses that 
engage gambling or gaming activities; the conduct or 
purveyance of “adult” (i.e., pornographic, lewd, 
prurient, obscene or otherwise similarly disreputable) 
activities, services, products or materials (including 
nude or semi-nude performances or the sale of 
sexual aids or devices); any auction or bankruptcy or 
fire or “lost-our-lease” or “going-out-of-business” or 
similar sale; sales by transient merchants, Christmas 
tree sales or other outdoor storage; any activity 
constituting a nuisance; or any illegal purposes. 

Click “Next” after the entity has 
completed and reviewed this section.  
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Legal Questionnaire

Please NOTE: the answers to the Legal 
Questionnaire in NJEDA’s application 
provide information that NJEDA will review 
to decide whether or not to disqualify an 
applicant [as provided by Executive Order 
34 (Bryne 1976) and NJEDA’s regulations].

In order to proceed, the entity’s authorized 
representative must fill out this section and 
then hit the certification button in order to 
proceed through the application. 
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Certification of Application

This section requests the entity’s 
veracity of current information.  
Any changes to the status of the 
proposed project from the fact 
presented herein could disqualify 
the project.  

Once the entity certifies each 
statement is true (by clicking the 
box in front of each number), 
then the next button will need to 
be clicked to proceed to the 
application Confirmation page. 



20

Confirmation
This section is asking for the entity to certify 
that all information provided in the application 
is accurate and truthful to the best of the 
authorized representative’s knowledge.  

The next two requires for an authorized 
representative to state the entity agrees 
to the terms and conditions of the 
application, and that the electronic 
signature will stand of an agreement to 
be bounded.  

In order to proceed with the confirmation 
process, the application code that will be 
provided to the entity will have to be typed 
in exactly as listed.  After the code is typed 
in, the entity will click the “Submit” button.  
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Confirmation Cont’d
This page notifies the entity that 
application has been submitted, 
and to check the email listed in the 
application confirming the 
application was received, and to 
receive next step instructions.

Please check the email listed 
in the Phase 2 loan 
application  regularly (inbox 
and junk mail) for NJEDA 
communication.   

Once the entity has reviewed 
the confirmation page, the 
authorized signer can close 
the application by clicking the 
“Close” button.  
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Next Steps After the Completion of the Application

Once the NJEDA receives your completed application form, staff will conduct a preliminary review to 
determine if your entity is eligible. All applicants will receive a communication from the NJEDA, even if the 
Authority does not move forward with your application.

If your entity is determined to be eligible, you will receive an email from the NJEDA with instructions to 
provide additional financial information about your entity. Once you receive this notification from the NJEDA, 
you will need to log back into the application portal to upload the required financial information. You will 
have 5 days from the date/time the NJEDA sends the request to upload the required information.

In order to be as prepared as possible to provide the documentation the NJEDA needs, please see 
the Document Upload Checklist.

Upload Financial Information

https://njeda.powerappsportals.us/en-US/SignIn?returnUrl=%2F
https://www.njeda.com/phase-2-applicant-checklist/

