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Sample Pre-Registration



Pre-Registration Information
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• The pre-registration period will open starting 9:00 AM EST on Tuesday, July 20, 2021. 
Entities will have until 5:00 PM EST on Friday, July 30, 2021 to complete their pre-
registration. Only entities that pre-register will be eligible to apply for a Phase 2 Loan.

• The pre-registration process is NOT first come, first served. Entities can pre-register at 
any point during this pre-registration period, but will not be able to do so after the pre-
registration period closes. 

• It is not recommended to wait until just before the deadline of 5:00 PM EST on Friday, 
July 30, 2021 in order to start your pre-registration.



• If you do not currently have a user name 
and password, click the Register tab at 
the top to create a new user name and 
password. 

• If you have a user name and password 
but have forgotten it, click the Forgot 
Password/User name button to email 
yourself an invitation code to reset the 
user name and password. Check 
junk/spam for this email if you do not 
receive it.

• Once you have created or located your 
username and password, make sure you 
write it down and that it is easy for you 
to locate as you will need it any time you 
need to access the portal.

Sign Into Portal Using User Name and Password
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https://njeda.powerappsportals.us/en-US/SignIn?returnUrl=%2F

https://njeda.powerappsportals.us/en-US/SignIn?returnUrl=%2F


You will need to provide this information in 
order to create a profile. Make sure you write 
it down and that it is easy for you to locate as 
you will need it any time you need to access 
the portal.

You may receive this message when you 
attempt to register. This means your contact 
information is known to NJEDA, but you still 
must create a profile in this application portal. 
Click ok to send yourself an invitation code to 
create a profile in this portal. The email will be 
sent from crmnoreply@njeda.com  Check 
junk/spam for this email if you do not receive it.

Creating a New User Name and Password
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(only if you do not have one)



If You Were Emailed an Invitation Code
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If you forgot your username and password, 
or if you attempted to register and your 
information was already known to NJEDA, 
then you should have received an invitation 
code via email. Please allow appx. 10-20 
mins for that email to arrive, and check your 
junk or spam folders if you do not receive it. 
If you still haven’t received it after 20 mins, 
contact the NJEDA call center at 844-965-
1125 for assistance. 

Once you receive the invitation code, please 
click the link to be returned to the portal. 
Clicking register should allow you to 
complete your registration.



Select Small Business Emergency Assistance 
(Phase 2) Loan Pre-Registration
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Select “Start my Pre-Registration” 
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Provide General Information about the 
Business or Entity 

Legal Registered Name of Your Business

If different from your Legal Registered Name

Will need to select one of the options below:

There is a limit of one loan application per EIN. If you have multiple EINs and wish 
to apply for a loan for each EIN, you will need to complete a separate pre-
registration for each EIN. If you have multiple locations under a single EIN, you may 
only apply once under the sole EIN.
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Provide Your Primary Business Address and 
Mailing Address (if mailing address is different than primary address) 

If your business has multiple locations, 
read this carefully and use the location 
that best meets this definition.

If NO, you will be asked to provide 
similar information about your mailing 
address.

Use the LOOK UP feature to first 
find your zip code, and then select the 
appropriate city based on your zip 
code.
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The pre-registration should be completed by the 
CEO/Owner, or someone authorized to apply for a loan 
on behalf of the entity.

Please use an email address that you want the 
NJEDA to communicate with you regarding the 
loan application. Please take a moment and 
ensure the email address is entered correctly, 
as a mistyped email could interfere with 
NJEDA’s ability to quickly communicate with 
you.

If you are not the CEO or owner, we will collect 
similar contact information about the 
CEO/Owner as well.

Provide your Contact Information 
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You will need to provide us with the date your entity was legally formed and the date your entity began 
operations. These two dates may or may not be the same.

Provide Date of Formation and Stage 1 
Qualification Information 
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If yes, you will be 
asked additional 
question regarding 
your newly leased 
place. 



Choose all options that apply.

Provide Information About the Type of 
Employees your Entity Employs
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For each option that is chosen 
above, you will be asked for the 
number of those jobs you 
currently have at this time.

If you expect the loan will help create jobs, 
please answer YES and provide the number 
of jobs you expect the loan to create.  
Answering YES or NO does not impact your 
loan eligibility.

If you expect the loan will help retain jobs 
that would otherwise be lost, please 
answer YES and provide the number of jobs 
you expect the loan to retain.  Answering 
YES or NO does not impact your loan 
eligibility.



If YES – you will be asked to identify the NJEDA 
programs that you have applied for (see below)

If YES, we will need to know whether you have 
received more or less than $10,000 through all of 
these programs. At the time of application, we will 
ask you to provide, for each program you listed, the 
date you applied, the amount you applied for 
and/or received, and what the funding was used for.

Provide Information About Your Business
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What is the loan amount you are 
requesting from the NJEDA? Must be 
less than $100,000

Please make sure this matches the 
amount on your most recent 
business tax filing.

Tell us a little about your business –
what your business does, who you 
serve, etc.

Provide Information About Your Business
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(continued ) 



This informs NJEDA about the businesses we are serving. This does not impact your eligibility for a loan.

This informs the NJEDA that you may need interpreter services should we need to 
contact you regarding your application.

Demographic Information
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Click the magnifying glass to use 
the LOOK UP         to find and 
select the appropriate NAICS 
code from the picklist that best 
matches your entity

This is the lookup tool that will 
appear after the magnifying glass 
is selected. You can use the 
Search field and enter the 
industry or services that best 
describes your entity. Try 
searching multiple different terms 
if your first search does not 
return a result.

NAICS Code – This informs the NJEDA about 
the industry your entity operates in. 
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Electronic Signature
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• Once your pre-registration is submitted, you should receive an automated email from the NJEDA confirming that your 
pre-registration was received. Please check your junk/spam folders and allow appx. 10-20 minutes for this email to arrive. 

» If you DO NOT receive the email after 10-20 minutes, contact the NJEDA call center at 844-965-1125 for assistance.

• The next step will be to complete the application form. 
» ‍STAGE‍1 APPLICANTS will have an exclusive 10-day window to apply for the program, beginning Tuesday, August 3, 

2021 at 9:00 AM.
» ‍STAGE‍2 APPLICANTS will be able to apply at the conclusion of the Stage 1 exclusive application window, which will 

be Friday, August 13, 2021 at 3:00 PM

• Only entities that have completed this pre-registration step will have access to the application form. The NJEDA will be 
releasing a similar walkthrough document for the application form.

• You will log into the portal using the same username and password to access the application form. It is recommended to 
complete the application form as soon as possible as the program is first-come, first-serve, subject to the availability of 
funding.

Next Steps
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